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Reclassification salary increases  are only allowed when there is clear documentation of increased responsibilities and the expectation that agency accountability and performance will be improved.   All reclassification increases of 10% or more must be forwarded to OSHR for approval regardless of delegated authority.

An agency may process an action resulting in a horizontal or downward reclassification of a vacant or filled position and the agency has delegated authority for classification and no salary increase is awarded.

Reclassifications are coded as Reallocations in BEACON and result from the assignment of a position to a different classification (no position number change).  

	Action
	Definition of allowable higher level action
	Examples 

	Reallocation from a graded classification to a different graded classification.
	Reclassification to a higher grade level resulting from change in duties and  responsibilities that are more difficult than those in the current classification
	Example:  Reclassify a Cook II (SG55) to a Cook Supervisor I (SG57)*


	Reallocation from a Banded classification to a different banded classification.
	Reclassification to a different banded classification with a higher journey market rate (JMR).
	Example:  Reclassify a Bus. & Tech. Appl. Analyst/Journey (JMR=$68,906) to a Bus. & Tech. Appl. Specialist/Journey (JMR=$88,593)*


	Reallocation from a graded classification to a banded classification or from a banded classification to a graded classification. 
	Higher level is not defined by policy.  Policy allows salaries to be set using the new hire policy; however, the current Governor’s salary freeze only allows increases when assuming higher level duties and responsibilities.  Reclassification must be to a position with a higher salary grade (SG) or higher salary grade equivalent (SGE).
	Example:  Reclassify an Administrative Officer II (SG70) to a Business Officer-Journey (SGE73) or reclassify a Business Officer-Contributing (SGE67) to an Administrative Officer II (SG70). *


	Reallocation from a SPA flat rate position to a SPA graded/banded position or vice versa.
	Not defined by policy.  These must be reviewed by OSHR on a case by case basis to determine if the added duties and responsibilities results in higher level work.
	No examples.  Must be looked at on a case by case basis.*





The current Governor’s salary freeze does not allow salary increases to be awarded for in-range adjustments or career progression adjustments; however, a career progression adjustment which results in a higher overall competency level is seen as comparable to a reallocation-up action and is therefore allowed under the current budget salary increase provisions.  Example:  Employee’s competency level increases within the same classification from an Accounting Technician-Journey to an Accounting Technician-Advanced.  

Please note that in-range adjustments for higher level or increased variety and scope are not allowed under the current Governor’s salary freeze.  A career progression adjustment, which results in increased individual competencies, but does not change the overall competency level is not allowed.  Example:  Employee was an Auditor-Journey (2-C and 3-J competencies) is now assessed as an Auditor-Journey (5-J competencies).
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