PERFORMANCE REVIEW SCORE REPORT

Description: This report provides NCVIP Core Team Members the ability to monitor/review the Annual
Performance Review for employees they are authorized to view in NCVIP.
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Select STANDARD REPORTS from the top menu.

Learning Leadership Training My Team Reports Performance
Standard Reports
Hello, Catherine, let's get started.

Custom Reports
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From the Performance tab select the PERFORMANCE REVIEW SCORE report.

Reports

Click on a report category to view those reports. You may search for any reports by title or description.
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|Track Employees LT Training Performance System

Average Competency Rating Goal Target

Display the average ratings received for each user and each competency. Displays the details of all targets contained inside of goals for a specified user.
Competency Assessment Response Goal Tasks Summary

Displays the percentage breakdown of resp per item ier within an ment. Displays details of all tasks contained inside of goals for a specific user or OUs.
Competency Assessment Response Performance Review

Displays the percentage breakdown of competency assessment responses by itemibehavior. iew a performance review for a single user.

Development Plan Status
Displays the status of existing development plans for a set of users. Any user with a Development Plan that overlaps the
selected date range will be listed.

Performance Review Details Report
Define a date range and print cne or more performance reviews for a single user.

Employee Peers Performance Review Distribution

Displays approved peers for each employee within the selected User Criteria. Search for a specific review task and optionally set user criteria to display a distribution report.
Goal Details ﬁ Performance Review Score

Displays the details of each goal during a specific peried for a single user where the user is the goal owner: Displays Performance Review Scores for a specific review.

Leave the User Criteria field blank.
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For the Performance Review Task, click the £ to choose the Performance Review for DPS.
HINT: Type APE into the Search Bar under Search Tasks to show only the APE task.

Search Tasks

Search Tasks :

1-1of1 ¥

MAME DESCRIPTION
Performance Evaluation for FY 2015 - 2016 (DPS-APE) DPS FY 2015 - 2018 Annual Performance
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5. Inthe ADVANCED FILTERS: Review Section, select *Goal Rating Section (1), and *Organizational
Values Rating Section (2). The Score Display should remain as Numeric (3). Select Include inactive
users (4) in the User Status section if you would like to display inactive users. Select Include
reviews that are in progress (5) to display reviews that have been initiated, but have not been
completed. The Display OU section can remain as None (6).

ADVANCED FILTERS

Perforn]ance HE'\"iEWTﬂSH: Performance Bvaluation for FY 2015 - 2016 [DF‘S'AF‘E} }(

. . #| +Goal Rating Secti 1
Review Section: B

L4 *Organizational Values Rating Section 2

Score Display: ® wyymeric ) Text 3
User Status: Include inactive users 4
In-Progress Task: Include reviews that are in progress 5
Display OU: |Mone Y| &

6. Click Export to Excel

Performance Review Score

Report Criteria

Displays Performance Review Scares for a specific review.

USER CRITERIA

o The availability criteria that you select will only include employees who meet the
User Criteria:

| Select Criteria v

ADVANCED FILTERS

Performance Review Task: |PEI‘FCFF“13FCE Evaluation for FY 2015 - 2016 [DPS';"—\PE} 4

| = . .
Review Section: Goal Rating Section

L *Organizational Values Rating Section
Score Display: ® Numeric Text
User Status: Include inactive users

In-Progress Task: Include reviews that are in progress

Display OU: |Nane v

OuUTPUT

=, Printable Version 3 Exportto Excel [Z] Export to Text

7. The report will download; click the completed download to open in Excel.
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