GOAL EXCEPTION REPORT

Description: This report provides liaisons with employees that have no goals for the current cycle.

1. Select STANDARD REPORTS from the top menu.
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Standard Reports

Hello, Catherine, let's get started.

Custom Reports
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2. From the Performance tab select GOAL EXCEPTION report.

Reports
Click on a report category to view those reports. You may search for any reports by title or description.
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Track Employees

Development Plan Exception,
Displays all users who do not hgg'active Development Plans. Any user without a Development Plan that overlaps the selected date range will be listed

Goal Details
Displays the details of egfii goal during a specific period for a single user where the user is the goal owner

Goal Exception
Displays all users who do not have approved geals within the selected time criteria

3. Change the date range to reflect the 2016-17 cycle dates.
Leave the USER CRITERIA blank.
Click EXPORT TO EXCEL

Goal Exception

Report Criteria

Displays all users who do not have approved goals within the selected time criteria.

DATE FILTERS

Date Criteria: | Select v | From: [7/1/2016 B To: [6/30/2017] 0

USER CRITERIA

. The availability criteria that you select will only include employees who meet the following crit
User Criteria: P
Select Criteria v

ADVANCED FILTERS

Display OU: | None v
Pending Goals: Do not display users with goals pending approval

Shared Goals: ¥ Do not display users with shared goals

OUTPUT

- Printable Version A€ Export to Excel

The report will open in Excel and contains staff that have NO goals for the cycle dates selected.
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