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Employee Returning from Leave of Absence
The purpose of this form is to submit a Support Request to the DPS NCVIP Team to re-open an employee returning from a leave of absence. Please be as descriptive as possible in your description. All fields highlighted in RED are required and must be completed.
 
NOTE: For APE requests, the employee must have worked AT LEAST six months to be eligible for a re-open. 
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NC DEPARTMENT OF PUBLIC SAFETY
NCVIP Re-Open Employee Returning from Leave of Absence
Employee Affected:
Employee Manager:
Task Title or Name
Questions related to disciplinary action:
Does the record requested to be reopened have any disciplinary actions?
If yes, ensure the disciplinary action is rated appropriately and  commented on or attached to the specific goal or value
If for APE task, has the employee worked six months or more of the performance cycle?
In order for an APE to be re-opened for an employee returning from LOA, the employee must have six months or more of state service time worked during the performance cycle.
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