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Section 3: Performance Summary (Complete this section if unable to access the employee's performance record in the NCVIP system.)
Section 2: Select the reason(s) for using this form
1. Promotion
NCVIP Performance Appraisal Summary/Rating for Closeout
NC DEPARTMENT OF PUBLIC SAFETY 
..\..\..\..\Desktop\My Pictures\DPS Seals\DPS Tertiary.bmp
2. Demotion
3. Lateral transfer (same job class, different position)
4. Reallocation (different job class, same position)
5. Substantial change in duties (whereby position description, goals, and tasks require an update)
6. Separation from DPS 
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Section 1: Employee Information (Complete this form upon receiving notification of one of the appraisal reasons in Section 2.)
Does Not Meet Expectations 
Meets Expectations
Exceeds Expectations
Does Not Meet Expectations 
Exceeds Expectations
Meets Expectations
Does Not Meet Expectations 
Exceeds Expectations
Meets Expectations
Does Not Meet Expectations 
Exceeds Expectations
Meets Expectations
Section 4a: Performance Rating
This section is to be completed when the Interim Review or Annual Performance Review is due, but the manager is unable to access the employee's performance plan in the NCVIP system. 
Exceeds Expectations
Meets Expectations
Does Not Meet Expectations [Note that final rating of Does Not Meet Expectations requires HR Director/designee approval.]
N/A - Insufficient Time
N/A - Leave of Absence
Section 4b: Performance Rating: Insufficient Time 
(only applicable when a work plan has been in place less than 6 months, or supervisor observation is less than 6 months)
Section 4c: Performance Rating: LOA 
(check if this applies)
Section 5: Performance Appraisal Comments
Routing: (1) Upload form into NCVIP; (2) Send hard copy to new supervisor, when known/applicable; and (3) Maintain hard copy in employee's personnel file for future reference.
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Does Not Meet Expectations 
Exceeds Expectations
Meets Expectations
11.0.0.20130303.1.892433.887364
	Summarize the employee's work performance associated with the first task in the employee's performance plan.: 
	Enter Employee Last Name.: 
	Enter Employee First Name.: 
	Enter Employee Full Middle Name or initial.: 
	Enter Employee's Personnel ID#. This is not the staff ID, SSN, or badge number, but rather the employee's personnel number from BEACON. : 
	Enter Employee's Work Location.: 
	Enter Employee's Current Position Classification from BEACON (prior to the upcoming change).: 
	Enter Name of Person completing this form. You are allowed two (2) lines of alphanumeric characters in this space.: 
	Is the employee separating from DPS to work for another State agency?: 0
	Enter Employee's Position #. This number always starts with the number 6. : 
	From the drop-down calendar, select the date. : 
	If promotion, select from dropdown, the date of the new performance plan deployment.: 
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	If promotion, select from dropdown, the date of the new performance plan deployment.: 
	CurrentPage: 
	PageCount: 
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