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	GENERAL INSTRUCTIONS: 
This form is designed to be used by various groups as determined by a county Emergency Management Coordinator to provide the information needed to complete an accurate Situation Report in a timely manner. In this format we are concerned with basic numbers of people, homes, businesses, government facilities, etc., that are affected; we are not concerned with dollar  amounts or insurance coverage. This information will be used to determine immediate needs and if a more detailed Damage Assessment is needed.
The survey area is to be determined by the county Emergency Management Coordinator, who should provide an 8" x 11" map of the area to the survey teams. These survey areas may be townships, fire districts, EMS service areas, municipalities, law enforcement zones, communities, etc., as best fits local needs.

SPECIFIC DAMAGE INFORMATION FOR ALL TYPES OF STRUCTURES:
DESTROYED: 	Those buildings that have been made uninhabitable by physical damage, as a result of the incident, and have damages of 75% or more of their pre-incident value. If, due to zoning or floodplain management ordinances, reconstruction to current standards or relocation are the only options for restoring the building to its original use, they should be marked destroyed. Manufactured homes that have been flooded or overturned are also considered destroyed.
MAJOR DAMAGE:	Those buildings that have been made uninhabitable by physical damage, as a result of the incident, and have damages between 11% and 74% of the pre-incident value. A building with extensive damage to its foundation, roof, and walls would be major damage.
MINOR DAMAGE:	Those buildings made uninhabitable by physical damage or loss of essential services (water, sewer, electrical, or isolated from emergency services) and the damages are 10% or less of the pre-incident value. Minimal repairs to doors and/or windows to make the building secure, or to restore utilities, would be minor damage.

SPECIFIC INSTRUCTIONS ON COUNTING TYPES OF BUILDINGS:
DWELLINGS:	Place a mark in the appropriate row beside Destroyed, Major Damage, or Minor Damage under the appropriate column for Single Family Homes; Mobile Homes or Double Wides; or Apartments. When the survey is complete, count the marks under all three columns for each damage level and write the number under the Total Homes column.
For apartments: count each individual unit that suffered damage beside the appropriate damage level, then place one mark under the Business column for the appropriate damage level for the entire building.
For condos: count each condo unit as an individual family home with a mark for each condo.
For duplexes: count the same way as apartments.
Rental homes: count as single family homes if occupied, and as a business.

BUSINESSES:	Place a mark under the business column for each damaged business beside the appropriate damage level. Remember to count rental properties and apartment complexes. DO NOT count farm or agriculture damages as these are surveyed by agriculture agents and come under different programs. When the survey is complete place the total numbers beside the appropriate damage level under the Total Business column.

GOVERNMENT	Survey the same as businesses. Include any county, municipal, or private non-profit (who provide government type services) buildings.
BUILDINGS:	Do not count state owned buildings.

OTHER:		Use this column to count government or private non-profit owned utilities, vehicles, communication systems, equipment, bridges, etc.

COMMENTS:	(section at right) Use this area to make notes about blocked roads, power outages, large amounts of debris, or other noteworthy situations. Attach additional sheet if needed

MAP:		Mark areas where damage is found on the map of the survey area.  
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