OSDT-9B Region
Rev. 01/01/2012
North Carolina Department of Public Safety
Office of Staff Development & Training


OSDT TRAINING FACILITY

(USAGE CONTRACT)

Contract for Use of OSDT Training Facility

The following contract is designed to ensure all Department of Public Safety employees have the privilege of using the rooms for training at our facility.  We will make every effort to honor your requested date(s), but we reserve the right to reschedule if necessary. Employees reserving a room are responsible for the general care of the room during usage and any equipment located inside the classroom.  Unsigned contracts will not be honored.

Please fax the completed contract to the Regional Training Manager in your region.

Request for Use

(please print)

	1. Name
	     

	2. Telephone Number
	(   )    -    

	3. Agency Name/Division Name
	     

	4. Date Requested for Use
	     
	Time Requested for Use 
	     

	5. Alternative Date
	     

	6. Type of Training
	     

	7. Number of Participants in Training Class
	     

	8. No. of Instructors
	     

	9. Training Room Requested
	     

	10. Set Up for Training Room (i.e. mats only, desk & chairs)
	     

	     

	     

	11. Special needs (i.e. audiovisual)
	     

	12.  FORMCHECKBOX 

I will make sure the board is cleaned and the room is neat before I leave the training room.

	13.  FORMCHECKBOX 

I will make sure all equipment is in place and nothing has been removed from the training room.

	
	
	
	
	
	
	

	Signature
	
	Date
	
	Signature
	
	Date
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