ALCOHOL LAW ENFORCEMENT

TITLE AND NUMBER:


Property Report

AL-50

TYPE OF DOCUMENT:


Excel

PURPOSE AND USE:
To accurately detail the amount, value and disposition of seized property to ensure the chain of custody and ensure accurate reporting on AL-41’s, case logs

NUMBER TO BE COMPLETED:
One

COMPLETION:
By agent 

DISPOSITION:
Original: Agent retains for case file (unless used as a return for a search warrant, then original will go with return of warrant)

Copies: Person, location, other agent, other agency, supervisor

Person: If the property is acquired from a person, the person should, if possible, sign the property report and receive a copy of the report (agent shall offer the person the opportunity to sign the report)

Location: If no person is available to receive a copy of the report, it should be signed and dated and a copy left in a conspicuous place to give notice to the appropriate person(s) that the property has been seized

Other agent: If the property is acquired through the use of another agent, either working in a covert or overt capacity, the case agent shall complete the report, have the covert agent sign it showing the transfer of property and the covert agent shall receive a copy of the report

Other agency representative: If the property is distributed to or received from another agency, a member of the agency shall sign and receive a copy of the report

Supervisor: The agent seizing or obtaining property shall complete the report and submit a copy attached to the AL-4.  The supervisor shall use this copy to ensure compliance with ALE policies and procedures and to track property

REQUIRED ATTACHMENTS

AND SUPPORTING DOCUMENTS:
Any receipts or other documentation to show court ordered disposition

NOTES:
All property reports are to be signed unless the agent’s safety is involved.  If the suspect refuses to sign, indicate on the property report.  If evidence is poured out on the scene or an open alcoholic beverage container can not be resealed, this has to be noted in the “officer’s notes”

Completion Instructions:

1. Page of pages: Agents will enter the number of pages of the report when it is filed 

2. Case number: This case number will be the same number used on the report of enforcement activity or citation copy to which the property report is attached 

3. Person(s) or source of property acquired: Enter the name or names of the people listed in the AL-48, report of enforcement activity, on the citation or from whom the property was received Name should be listed as first, middle and last name.  (Ex: John William Doe)

4. Address and phone: Enter the complete residence address of the subject(s) from whom the property was acquired.  Enter also the complete telephone number, including area code, of the subject(s) from whom the property was acquired (if no phone write NONE)

5. Location of seizure: Enter the complete street address or geographical description of the location of the property seizure.  If the seizure takes place at a business, enter the name and complete address of the business.  If the seizure takes place at a residence or other private property enter the complete address of the residence or other private property

6. Purpose for obtaining property: Mark the appropriate box or boxes listing the reason the property was seized or obtained

7. Date: Month, day and year

8. Item #: Each item or group of items seized start with the number “1”.  This will be especially useful if one item of property out of several must be transferred to another person.  The item number can be entered in the section for chain of custody signatures rather than using another form.  Use AL-50a if more item spaces are needed.

9. Quantity: Enter the number of items seized.  This column should contain only whole numbers as quantities less than one will be described in the next section.  Large seizures may be identified, for example, by entering a “10” in this column and entering “cases of 24 - 750ml bottles each” in the column marked description.  Partially filled containers or packages will be identified here as a whole number only, with more details listed under the description column

10. Description of Property: Enter here a detailed word description of the items seized.  Partial containers or packages will be described (ex:“750ml bottle of Jim Beam ½ full” or “a plastic bag containing approximately one gram of a green vegetable material” or “one gallon plastic jug ¾ full of alcoholic beverages”).  Also, enter dosage units if applicable.

11. Liters: This value is the metric measurement for liquid.  An example would be 12 - 355ml Natural Light malt beverages would be 4.26 liters.  This is obtained by multiplying 12 times .355 (use .355 because we are converting milliliters to liters).  This block will only be filled out if the item seized is an alcoholic beverage

12. Grams: This value is used to measure the weight of any seized controlled substances.  This block will only be used if the item seized is a controlled substance typically measured in weight

13. Value: Indicate the value of the seizure.  Use the actual value for the seized item, the value at the time of purchase or the value listed in the current ALE/SBI price indexes for alcohol and drugs.

Value does not have to be listed at time of seizure

14. Total value of property seized: Total each column and enter the tabulation in the block under:  liters, grams and value  If an continuation page (AL-50a) is used put total value of all items in appropriate blocks on the property report (AL-50.)

15. Alcohol Value: Total the value of all alcoholic beverages seized and enter the monetary value in this block (ex: one six pack of 355ml Miller Lite, $5.50;  One .750ml Bottle of Jack Daniels $18.00 would be totaled in the alcohol value box as $23.50)

16. Drug value: Total the value of all the drug seizures and enter the monetary value in this block  (ex: 3 grams of marijuana $30.00;  .5 grams of crack cocaine $100.00 would be totaled in the drug value box as $130.00)

17. Date: Month, day and year of the transfer 

18. Item No: Enter the item number(s) used in #8 to indicate which item(s) were transferred so as to maintain the chain of custody on each item listed

19. Relinquished by: Signature of person transferring item(s) from their custody

20. Received by: Signature of person accepting custody of the item(s) from relinquishing person.  If the item is mailed or hand delivered for lab analysis, indicate that mail service used and the location of the lab.  Reverse the process when the property is received from the lab

21. Purpose: Enter the reason the item(s) were transferred from one person to another.  If the court orders the property surrendered, that notation is made here

22. Destroyed: Under “destroyed” enter the item number of each item number destroyed or all to indicate every item was destroyed

23. Date: Month, day and year the item(s) were destroyed

24. Method: Method the evidence was destroyed by using words like “poured out and flushed down toilet” and where it was destroyed

25. Witness name printed: Print the name of the supervisor, assistant supervisor or the Lieutenant or above who observed the property destruction

26. Witness name signature: The supervisor, assistant supervisor or the Lieutenant or above observing the destruction must place their signature indicating they observed the destruction of the items listed under “destroyed”

27. Agent signature: Agent’s signature here at the time of the destruction indicating they either destroyed the property personally or initiated and supervised the destruction

28. Date: Month, day and year the agent signed that the property was destroyed

29. Agent signature: Agent’s signature at the time the property is seized or obtained

30. Date form prepared: Enter the month, day and year at time of seizure 

31. Supervisor final review: Supervisor’s signature

32. Comments: This space is for agent and supervisor comments

33. Sworn oath section: This section may be used by officials with the court system to document property seized by agents pursuant to some court order such as a search warrant.  It should be determined if the chief district court judge in each district has approved the use of the property report and if not the agent’s should continue to submit the “property inventory report” provided by the Administrative Office of the Courts

