ALCOHOL LAW ENFORCEMENT

TITLE AND NUMBER:


Report of Enforcement Activity
AL-48 & AL-49







and Continuation page

TYPE OF DOCUMENT:


Word

PURPOSE AND USE:
To document and report facts of enforcement activities, ABC violations, internal investigations, employment application background investigations, new ABC store location investigations and ALE vehicle accident investigations  

NUMBER TO BE COMPLETED:

One (1)

COMPLETION:



Agent

DISPOSITION:
Submit to district supervisor and forward to Headquarters, the ABCC or District Attorney as applicable, copy to outlet file and case agent

REQUIRED ATTACHMENTS

AND SUPPORTING DOCUMENTS:
Continuation page (if applicable)

NOTES:
Reports should be submitted per ALE policy and procedure manual.  When composing and verifying this form, the reporting agent will be attentive of the needs of the ultimate recipient(s) of the report.  Reports must be clear, factual and designed to provide a complete and unbiased accounting of the investigation, absent personal opinion.  

Completion Instructions:

1. Case number: Agent will generate his/her own case number as follows: if the report is submitted in 2006 and the agent’s number is 50, the case number will be 06-50-01.  The first number (06) represents the year; the second number (50) identifies the agent's number; and the third number (01) identifies the case for that year

2. ABC file number: ABCC’s assigned file number for licensed outlet
3. Type of report: Check all blocks that apply with the recipient of the report in mind.  If related arrests or property seizures are made by other agencies, the arrest and property blocks should be checked, thus informing the recipient of the related activity.  Such seized property should be listed in the Witnesses and Exhibits section under the arresting or seizing officers name and details reported in the chronology of events          

4. Time of Commission of Reported Act(s):
· Hour: If the exact time of the violation is known, type the time in the lower portion of this block.  Use “AM” or “PM.”    If the exact time is unknown, type the lst known time prior to the commission of the reported act in the top portion and the time of discovery in the bottom portion.  If reported commissions are repeated or occur over a period of time, include the time/date information of the first commission in the top portion and the time information of the last commission in the bottom portion of the block   

· Day of week: Day of the week.  Monday, Tuesday, etc 

· Month: Type the full name of the month

· Day: Day of the month by number

· Year: Use all four digits of the year

5. Permittee/location of offense(s): Enter the location of the violation or incident.  If a business, use permittee’s information as printed on permit receipt followed by the trade name ( trade name in all capitalized letters if administrative violation report); if a residence, use the name of person residing, give the number and name of the street, and enter the name of the municipality and county

6. Fingerprint information:  If printed/not printed check the applicable box.  If printed, enter the date submitted to the State Bureau of Investigation (SBI)

· Final disposition report: Indicate the date submitted to the SBI

7. Subject(s) and offense(s):  Names of the persons involved in the investigative report against whom criminal or administrative action is to be taken or is anticipated.  The violated statute or regulation number will be listed following the subject(s).  A substantive statement of the reported offense will follow the cited statute or regulation  

· Last name first, first name, middle initial

· Last name is to be capitalized

· Identify the persons role briefly in parenthesis

Example:   J&B BAR AND GRILL
2S.0206, Allow an intoxicated person to consume alcoholic beverages on the licensed premises.

18B-302(a) (1), Sell malt beverages to a person under 21 years of age.

JONES, Fred T. (permittee) 



18B-302(a) (1), Sell malt beverages to a person under 21 years of age.

FRANKLIN, John B. (minor)

18B-302(b) (1), Purchase malt beverages while being less than 21 years of age.

8. Permits:  All permits issued to outlet (include type and if ON or OFF premises) followed by the permit number

9. Previous ABC Commission action:  Indicate all actions currently pending before the ABCC and all previous action taken by the ABCC to include suspensions and monetary fines, if known.  List the final disposition date of the reported previous violation, a substantive statement of the reported offense and the occurrence date of the reported violation. The most recent action taken will be listed first with the oldest action listed last.  

Example: 
October 30, 2005, Sell mixed beverage to an underage person (pending).

August 26, 2005, thirty day suspended suspension upon payment of $250 offer in compromise for unauthorized possession of spirituous liquor on June 24, 2005.  

January 1, 2003, five day suspended suspension upon payment of a $200.00 offer in compromise for being open to the general public on May 15, 2002.

10. Witnesses and Exhibits:  Witnesses and exhibits should be listed in the order the agent believes they should be called to the witness stand for a successful criminal or administrative hearing.  Exhibits such as statement(s), memorandum of testimony or report of interview will be numbered consecutively and any physical or documentary evidence shall be the same number as the individual who will introduce the evidence with the addition of a letter    

Example:
1.
ALE Agent Tommy Gunn, District VI, 2606 Phoenix Drive, Suite 502,



Greensboro, NC, 27406.  (336) 315-7070


1.A.  
Certified birth certificate of John B. Franklin



1.B.
Written statement of Fred T. Jones 

2 John B. Franklin, 3443 Ben Salem Road, Randleman, NC, 27317.  (336) 555-1212  

3.
High Point ABC Detective Sam Law, High Point Police Department, 1009 Leonard 
Ave., High Point, North Carolina 27260.  (336) 887-7940

3.A.
Video of interview with John B. Franklin
If an exhibit is specifically referenced in the chronology of the AL-49 as attached, e.g., (See Exhibit 1.B), the exhibit must be attached and submitted with the report    

11. Verification statement:  Agent will enter his/her name on the line before the verification statement

12. Agent’s signature: Agent’s signature indicates the reporting agent has reviewed and submits the report as a finalized, factual and grammatically correct report of an investigation  

13. Date: Month, day and year the report is signed.  Reports will be completed as the investigation continues and are due for review within 10 days of the interview or reported activity.  Dates on the individual AL-49s should therefore be within 10 days of the event as required by policy.  The AL-48 will be dated when the report is finalized     

14. Supervisor’s review: Supervisor’s signature. This signature indicates the supervisor has reviewed the report and determined it to be grammatically correct and in compliance with ALE policy  

15. Destination of report: Place an X on the appropriate line which would indicate where the report is to be sent

16. Case status:  An agent will check one of the following on the applicable copies:

· Investigation: When the case is active

Closed: When the investigation is complete in cases not involving an arrest

· Cleared Arrest: When the case is cleared by the arrest of all persons involved and the court action is complete

· Unfounded: When an investigation reveals that no crime or violation exists

· X-Cleared: When the investigation is closed or stopped through abnormal means, (ex: death of arrestee)

Agents will complete the AL-49(s) as follows and attach it to the AL-48 as part of the investigation and/or violation report 

17. Page of Pages:  The case agent will number pages as follows:

· go to view on the toolbar
· select header and footer

· select # (to insert page number)

· select ++ (to insert number of pages)

18. Case number:  Enter case number on first sheet in header and it automatically enters on continuing pages

19. In the body of the enforcement activity report or the violation report, the appropriate captions will be used in the center of the page, capitalized and underlined
Example:    Violation or Other Investigative Report

PREDICATION (optional)
SYNOPSIS
CHRONOLOGY OF EVENTS

Example:    ALE Applicant Background Investigation

                  

APPLICANT’S PRE-INTERVIEW VERIFICATION

VERIFICATION OF INFORMATION-EDUCATION

VERIFICATION OF INFORMATION-CRIMINAL CHARGES

VERIFICATION OF INFORMATION-PRIOR LAW ENFORCEMENT EMPLOYMENT

VERIFICATION OF PRIOR APPLICATIONS FOR LAW ENFORCEMENT EMPLOYMENT

INTERVIEW OF FURNISHED REFERENCES

INTERVIEW OF DEVELOPED REFERENCES

INTERVIEW OF FORMER EMPLOYERS AND COWORKERS

INTERVIEW OF CURRENT EMPLOYER, SUPERVISOR AND COWORKERS

INTERVIEW OF SPOUSE OR SIGNIFICANT OTHER

APPLICANT’S COURT RECORD AND DCI RECORD

ANCILLARY INFORMATION OR INTERVIEWS

APPLICANT’S POST INTERVIEW

Example:    ABC Store Investigation

PREDICATION 
LOCATION

PROPERTY AND OWNERSHIP

BUILDING

NEAREST CHURCH

NEAREST SCHOOL

NOTICE TO PUBLIC

OBJECTIONS

DRAWING

PHOTOGRAPHS

20. Chronology of Events:  The chronology of events should be thought of as a history of the case or a narration of the facts arranged in the order of their occurrence.  The chronology of events provides the reader a clear and concise account of the alleged crime or violation.  In the chronology of events, the agent will identify all subjects and evidence involved in the case and clearly set out the elements of each offense alleged on the AL-48.  The report should provide an accurate description of all persons involved, all events which transpired, times and dates, location, and how each event transpired.  When describing alcoholic beverages, the agent will describe the container, glass, bottle, or can and will identify the contents by color, odor, consistency and amount (milliliters or liters).  The agent will state where the evidence was seized and if it was being possessed or consumed.  

When the entire violation occurs on a single date, the date need only appear in the opening paragraph.  For long term investigations which consist of more than a single day, a new page (AL-49) should begin with each day and time any subsequent event occurs in the investigation.  For all reports, each individual interview shall be reported on a separate AL-49.  

In simple routine cases, two agents observing the same set of facts need not complete individual AL-49s.  The reporting agent’s AL-49 should reflect the presence of both agents during the reported events.  For ease of understanding, the reporting agent may reference information contained in other reported interviews by parenthetical reference, e.g., (See 3/29/05 interview of Fred T. Jones, paragraph 3).  

A Predication statement is optional and may be used to address the authority under which the investigation was initiated or assumed (request from Sheriff or Police Chief, assignment from CTS, etc.).  When constructing a Predication, place the word Predication in the top center of the page, capitalized, and underlined.

Long term investigations shall include a Synopsis AL-49 at the beginning of the report (place the word Synopsis in the top center of the page, capitalized and underlined).  When used, the synopsis will be drafted at the conclusion of the investigation providing the report recipient a brief summary of the case facts without opinion.  Depending on the complexity of the report, the summary may be one or several paragraphs in length, but should not exceed one page.       

In the last paragraph of the chronology of events of all ABC violation reports, the agent will indicate the date the person in charge, or the permittee, was notified of the violation and of the report submission to the ABCC.  

All reports (AL-48 and AL49’s) will be completed as each investigation progresses and are due for Supervisor review within 10 business days (Do not count weekends and holidays) of the interview or reported activity.      

