ALCOHOL LAW ENFORCEMENT

TITLE AND NUMBER:


Use of Force Report

AL-46

TYPE OF DOCUMENT:


Case Tracking System (CTS)

PURPOSE AND USE:


Record use of force incidents

NUMBER TO BE COMPLETED:

One (1)

COMPLETION:



Agent

DISPOSITION:



To be retained on the division’s server and may be 







accessed by any authorized person

REQUIRED ATTACHMENTS

AND SUPPORTING DOCUMENTS:
None

NOTES:
Include names of persons charged specific charges, seizures and other noteworthy events.  To log into the system an employee would go to the Internet web site: www.ncale.org/employee/ and click the complaint tracking system (CTS) link. (If outside the ALE district office, the domain, which is nccrimecontrol\your user id must also be entered.)  A window will appear that prompts the user to enter their user name and password.  This information is the same as the user name and password used for e-mail and office network access.  Click the ok button or enter once that information is entered. Once entered on the main menu page, click record a use of force.  The use of force report will bring up a blank entry form to begin.  Then enter the information as applicable.  After all information is entered into the form you will click the insert record button.  This will enter the report into the system and bring up the next window showing the information entered.  Click return to the main menu if needed.  The use of force report must be submitted into CTS per the ALE policy and procedures manual time constraints.

Completion Instructions:

1. Case number: Case number assigned by agent

2. Incident date: Month, day and year of use of force

3. Principal agent: Use drop box to locate agent’s full name

4. On or off duty: Check whether incident occurred on or off duty

5. County: Use drop box to locate county in which use of force occurred

6. District: Use drop box to locate district in which use of force occurred

7. Location: Enter physical address where use of force occurred

8. Light conditions: Use drop box to enter light conditions

9. Weather: Use drop box to enter weather conditions

10. Reason for contact: List reasons and type of contact that resulted in use of force

11. Violation class: Use drop box to enter violation class

12. Circumstances: Give detailed circumstances of use of force 

13. Number of offenders: Enter number of offenders

14. Principal agent: Check yes or no

15. Agent accompanied: Check yes or no

16. Accompanied by: List any persons accompanied

17. Number of agents involved: Enter number of agents involved

18. Agent injury information: Click yes or no on any treatment or injury(ies)

19. Other injury: List any additional injury(ies)

20. Other body part: Enter any other body part injured

21. Body: List agent boy part used for defensive action taken

22. Techniques: List any defensive action technique used

23. Weapon: Check yes or no for type of weapon

24. Displayed: Check yes or no if weapon was displayed

25. Used: Check yes or no if weapon was used

26. Effective: Check yes or no weapon used was effective

27. Ineffective reason: Enter reason if weapon used and displayed was ineffective

28. Last name: Last name of subject

29. First name: First name of subject

30. MI: Middle initial of subject

31. Street: Physical address of subject

32. City: City or town where subject residences

33. State: State where subject resides

34. Zip code: Zip code 

35. Phone: Area code and phone number of subject

36. Race: Use drop down box for race of subject

37. Sex: Check for male or female

38. Age: Age of subject

39. Height: Enter height in feet and inches (ex: five foot six inches or 5’6”)

40. Weight: Weight of subject

41. D/L: Drivers license number of subject

42. Occupation: Work occupation of subject

43. Accompanied by: Click yes or no

44. By: List persons accompanied by subject

45. Weapon: Click yes or no of type of weapon possessed

46. Displayed: Click yes or no if weapon displayed

47. Used: Click yes or no if weapon was used

48. Intoxicated: Click yes or no

49. Alcohol: Click yes or no if alcohol was involved

50. Drugs: Click yes or no if drugs were involved

51. Was subject injured: Click yes or no if subject was injured

52. Where treated: Enter where subject was treated

53. Treatment: Click yes or no for type of treatment

54. Nature of injury: Click yes or no for type 

55. Area of injury: Click yes or no for area of injury

56. Other injury: List any other injury

57. Other body part: List other body part injured

58. Additional: Enter a detailed narrative describing what led to the use of force as well as what force was used and the result of the use of force. 

59. Date prepared: Date prepared (automatically updates)

60. Prepared by: Prepared by (automatically updates) 

61. Insert record: Click to insert record into CTS

