ALCOHOL LAW ENFORCEMENT

TITLE AND NUMBER:


Report of Assault

AL-45

TYPE OF DOCUMENT:


Case Tracking System (CTS)

PURPOSE AND USE:


To record assaults on agents

NUMBER TO BE COMPLETED:

One (1)

COMPLETION:



Agent

DISPOSITION:



To be retained on the division’s server and may be 







accessed by any authorized person

REQUIRED ATTACHMENTS

AND SUPPORTING DOCUMENTS:
None

NOTES:
Include names of persons charged specific charges, seizures and other noteworthy events.  To log into the system an employee would go to the Internet web site: www.ncale.org/employee/ and click the complaint tracking system (CTS) link. (If outside the ALE district office, the domain, which is nccrimecontrol\your user id must also be entered.)  A window will appear that prompts the user to enter their user name and password.  This information is the same as the user name and password used for e-mail and office network access.  Click the ok button or enter once that information is entered. Once entered on the main menu page, click record a report of assault.  The report of assault report will bring up a blank entry form to begin.  Then enter the information as applicable.  After all information is entered into the form you will click the insert record button.  This will enter the report into the system and bring up the next window showing the information entered.  Click return to the main menu if needed.  The report of assault report must be submitted into CTS per the ALE policy and procedures manual time constraints.

Completion Instructions:

1. Case number: Case number assigned by agent

2. Incident location: City and/or county where the incident occurred along with the date and time of the incident.  Name the specific location where the assault occurred.  List the name of the outlet (if applicable) along with the address of the location, street or road where incident occurred

3. Agent assaulted: Agents full name, agents district number (I, II, III etc).  List any injuries sustained if agent was injured.  Check the appropriate box for the activity agent was conducting

4. Assailant: Enter the assailant’s name, race, sex, age, driver’s licenses number (if applicable) along with assailant’s address and occupation (if applicable).  Check the appropriate blank for the weapon(s) used by the assailant.  Check the blank if the assailant was intoxicated or under the influence of a controlled substance

5. General information: Check the appropriate block if an agent used capsicum oleoresin, OC.  List all charges preferred

6. Describe how assault occurred: Detailed narrative on how the incident occurred

7. Insert record: Click to insert record into CTS

