ALCOHOL LAW ENFORCEMENT

TITLE AND NUMBER


Notice of Hearing/Subpoena Log

AL-43

TYPE OF DOCUMENT:


Excel

PURPOSE AND USE:


To log all notice of hearings and subpoenas

NUMBER TO BE COMPLETED:

One


COMPLETION:



Office assistant

DISPOSITION:



To be filed according to the district file plan

REQUIRED ATTACHMENTS



AND SUPPORTING DOCUMENTS:
None

NOTES:
When the district receives a notice of hearing on an ABC licensed establishment or a subpoena for a witness in a particular case; the form will be completed.  Print on an 8 ½ by 14 sheet of paper.

Completion Instructions:

1. Trade name/defendant: Trade name of business or defendant name

2. Date/time received: Month, day, and year and time district receives the notice of hearing or subpoena

3. Notice of hearing/subpoena:  Enter whether service is a notice of hearing or subpoena

4. Civil or criminal: Enter service type

5. Source of document: Where service originated (ex. ABCC, District Attorney, etc )

6. Docket number: Docket number 

7. Date service due: Month, day and year service is due

8. Person receiving service: Name of person who received service

9. Date served: Month, day and year notice of hearing/subpoena is served 

10. Agent: Agent who served the notice of hearing/subpoena

