ALCOHOL LAW ENFORCEMENT

TITLE AND NUMBER:


Special Agent Observation Report
AL-39

TYPE OF DOCUMENT:


Microsoft Word
PURPOSE AND USE: 
To provide a record of a SAC/ASAC’s observations of a Special Agent’s activities
NUMBER TO BE COMPLETED:

One (1)

COMPLETION:



SAC or ASAC
DISPOSITION:



Special Agent’s file in district office
REQUIRED ATTACHMENTS

AND SUPPROTING DOCUMENTS:
AL-49 if corrective or follow-up activities are needed
NOTES:




May be completed on computer or handwritten


Completion Instructions:

1. Special Agent Observed: Special Agent SAC/ASAC is observing
2. Date of Observation: Date SAC/ASAC observed Special Agent’s activities
3. Announced Observation: Circle Yes if the Special Agent knew the SAC/ASAC was planning to observe on this particular day; Circle No if the Special Agent did not know
4. SAC/ASAC Evaluator: Print name of SAC/ASAC performing the observations
5. Ratings: Using the scale provided, rate each listed activity observed during the time spent with the Special Agent; Attach an AL-49 outlining any necessary corrective actions or planned follow-up activities
6. Explanation of Below Good Ratings: For each area rated Below Good, explain the reasoning for the rating given
7. Summary of Activities: Write a brief summary of the Special Agent’s activities during the time the SAC/ASAC was observing

8. Special Agent: Signature of Special Agent being observed
9. SAC/ASAC: Signature of SAC/ASAC observing the Special Agent

