Alcohol Law Enforcement

PERSONNEL CHARGE SHEET/DISPOSITION

	Identification Information:

     

	
	Accused:
	     
	
	  
	
	     
	
	District:
	     
	
	

	
	
	First
	     MI
	Last Name
	

	
	Principal Investigator:
	     
	
	District:
	     
	
	

	
	Date Charge(s) Drawn:
	  /  /  
	
	
	

	
	Charge(s) Drawn By:
	     
	
	District:
	     
	
	

	
	
	
	
	
	
	
	

	Charge(s): Specific Acts or Omissions:      


	
	It is charged that on or about
	
	  /  /  
	, at or near 
	     
	,
	

	
	
	
	(Date)
	
	(City/County)
	

	
	     
	, did violate Alcohol Law Enforcement division
	

	
	(Employee’s title and name)
	
	
	
	

	
	Directive section
	     
	

	
	
	

	
	In that he/she:           
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(If additional information is needed use word processor and attach to this sheet)
	

	Type of Violation:
	 FORMCHECKBOX 
 Personal conduct
	 FORMCHECKBOX 
 Grossly inefficient job performance
	 FORMCHECKBOX 
 Job performance
	

	Action Imposed:      
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	Action Administered By:
	     
	
	Date:
	     
	

	
	
	
	
	
	


	Rights of accused:      


	I acknowledge that I am aware of the provisions of the ALE Policy and Procedures manual relating to disciplinary actions.  I further acknowledge that I have read and understand the following:

Written warnings may not be appealed.

Appeals of the disciplinary action(s) imposed by ALE supervisors, other than the Director, shall be in writing using form CCPS-58.  The Director must receive form CCPS-58 within fifteen (15) calendar days of the employee’s receipt of the charge sheet imposing the disciplinary action.  Copies of the appeal shall be forwarded to the appellant’s supervisor, the DDA, and to the CCPS Personnel Director.

Disciplinary actions, other than written warnings, imposed by the Director shall be appealed directly to the Secretary of Crime Control and Publics Safety.  The appeal must be in writing using form CCPS-61 and received by the Secretary within fifteen (15) calendar days of receipt of the charge sheet.  The appeal must be sent to the Secretary of Crime Control and public Safety, P.O. Box 29591, Raleigh, North Carolina 27626-0591, with copies sent to CCPS Personnel Director, and the DDA via the chain of command.  Questions should be addressed to the DDA of ALE at (919) 733-4060.  The Secretary shall appoint an Employee Advisory Committee where I may address the committee and present notarized statements of witnesses and any additional evidence I may have.  I may not be represented by counsel or call witnesses to testify, and the hearing is not open to the public.

A career state employee may appeal the Secretary’s decision that involves a dismissal, disciplinary suspension, or demotion, by filing a petition for a contested case hearing with the Office of Administrative Hearings (OAH) at 424 North Blount Street, PO Drawer 27447, Raleigh, North Carolina 27611-7447,

telephone (919) 733-0926.

The above procedures must be followed unless I allege that I was disciplined because of my age, sex, race, color, political affiliation and handicapped condition or in retaliation for opposition to such discrimination.  In such cases, an appeal can be made directly to the State Personnel Commission by filing a petition as provided above.

I have been informed, in writing, of the specific acts or omissions that are the reason for the disciplinary action taken.  I have been given the opportunity to be heard by ALE.  I have been informed of my right to appeal this imposed action.



	Accused:
	     
	Witness:
	     

	
	

	Date:
	     
	Date:
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