ALCOHOL LAW ENFORCEMENT

TITLE AND NUMBER:


ABC Application Log

AL-20

TYPE OF DOCUMENT:


Excel

PURPOSE AND USE:
To provide a record of ABC applications received by ALE districts

NUMBER TO BE COMPLETED:
One (1)

COMPLETION:
District office assistant

DISPOSITION:
File according to district file plan

REQUIRED ATTACHMENTS

AND SUPPORTING DOCUMENTS:
N/A

NOTES:




Use the ABC application log as a master copy. 

Save before entering data for new year.  Pages number automatically at bottom.  Application log should be maintained yearly.  The form is formatted so the headings will automatically print on each page and the lines are the same height.  There are approximately 1150 lines formatted.  Only put 20 lines per page

Completion Instructions:

1. Trade name of business: Trade name of business or manager change

2. County: County business is located in

3. Date received at ALE: Date application was received in the ALE district office

4. Agent assigned to investigation: Agent who conducted the ABC investigation report

5. Date due back to ABCC: Date application is due back at ABCC

6. Ext. request: Note extension for request date

7. Date returned to ABCC: Date application is returned to ABCC

8. Date permits received: Date permanent ABC permits are issued

9. Date of first inspection: Date of first inspection for the business

