ALCOHOL LAW ENFORCEMENT

TITLE AND NUMBER:


ALE Routing Slip

AL-1

TYPE OF DOCUMENT:


Word

PURPOSE AND USE:


To route documents and to carry out internal







and informal communications

NUMBER TO BE COMPLETED:

One (1)

COMPLETION:



By the person 
originating the communication

DISPOSITION:
Destroy once appropriate action has been taken 

REQUIRED ATTACHMENTS

AND SUPPORTING DOCUMENTS:
Document(s) being forwarded

NOTES:
N/A

Completion Instructions:

1. To: Name of person to whom the routing slip is being sent to

2. Date: Month, day, year
3. From: First, middle and last name of person sending the routing slip

4. Phone: Area code and telephone number of person sending the routing slip

5. Check Boxes: Check the box for the appropriate action to be taken

6. Body of Routing Slip: Message

