ALCOHOL LAW ENFORCEMENT

TITLE AND NUMBER:


Agent’s Equipment Record

AL-15

TYPE OF DOCUMENT:


Excel

PURPOSE AND USE:


To provide an accurate record of all equipment 







issued by the division to all sworn personnel

NUMBER TO BE COMPLETED:

Three (3)

COMPLETION:
By all employees who are issued division equipment

DISPOSITION:



One (1) copy submitted to ALE Headquarters,

one (1) copy kept in the district office where the 

employee is assigned and one (1) copy retained by the employee 

REQUIRED ATTACHMENTS

AND SUPPORTING DOCUMENTS:
Agent’s supplemental equipment record

(if necessary)

NOTES:
All division issued equipment must be noted on the agent’s equipment record and kept current.  No transfers of equipment shall be made without approval of supervisor.  For equipment not listed, use the last page with the heading additional equipment not listed
Completion Instructions: 











Enter all required information line by line as directed.  Update as new equipment is issued or  

as equipment is turned in.  The cell for the date updated does not have a line under it but is formatted for date.  Form must be reviewed every six months.

