ALCOHOL LAW ENFORCEMENT

TITLE AND NUMBER:


District Tobacco Undercover 
Funds Report

AL-11t (b)

TYPE OF DOCUMENT:


Excel

PURPOSE AND USE:


To provide a monthly record of funds issued 

and expended for undercover activities

NUMBER TO BE COMPLETED:

One (1)

COMPLETION:



Supervisor

DISPOSITION:



Send original and one (1) copy to Headquarters and 
the district to file according to file plan

REQUIRED ATTACHEMENTS

AND SUPPORTING DOCUMENTS:
AL-11t and AL-11t (a)

NOTES:
Reports are due to Headquarters monthly no later than the 7th of the following month reporting.  Submit money to Headquarters at completion of the fiscal year ending in June.  This report can be hand delivered or by courier mail.
Completion Instructions:





1. District: District number 

2. Month: Month reporting 

3. Year: Year reporting
4. Brought forward: Amount of funds brought forward from the previous month
5. Received: Amount of funds received

6. Total: Amount brought forward plus received amount

7. Total expenditures: Amount of total expenditures for the month
8. Balance: Total minus the total expenditures

9. Submitted herewith: Amount of funds being returned

10. Carried forward: The amount of funds being retained and carried into the next month
11. Total undercover expenditures: Total of all funds expended on undercover for the month

12. Supervisor signature: Supervisor’s signature 
13. Date: Month, day and year

