ALCOHOL LAW ENFORCEMENT

TITLE AND NUMBER:
Undercover Expense Receipt

AL-11ci

TYPE OF DOCUMENT:


Excel

PURPOSE AND USE:
To provide a record of undercover funds spent

NUMBER TO BE COMPLETED:
One (1)

COMPLETION:
Agent 

DISPOSITION:
One (1) copy to Headquarters and the district to file according to file plan

REQUIRED ATTACHEMENTS

AND SUPPORTING DOCUMENTS:
AL-68, AL-11, AL-11b 

NOTES:
Be sure to itemize all funds expended. This report can be sent by courier mail or hand delivered

Completion Instructions:

1. Case #: An agent will generate his/her case number 

2. Date: Month, day and year

3. Trade name: If ABC licensed establishment put trade name 

4. Address: Physical address of business

5. Suspects name: First, middle, and last name of suspect

6. Cost of Contraband: Exact cost of contraband

7. Misc. Expenses: Exact cost of miscellaneous expenses

8. CSI/SSI Fee:  Exact cost of fee paid to CSI/SSI

9. Total spent: Exact total cost of funds spent

10. CSI / SSI: Check box

11. CSI number: CSI number given per ALE Policy and Procedure  manual

12. CSI code name:  CSI code name given per ALE Policy and Procedure manual

13. CSI/SSI signature:  CSI may sign code name but SSI must sign real name

14. Explanation of expenses:  Give detailed and itemized explanation of any and all expenses

15. Case agent:  Assigned case agent’s printed name

16. Agent’s signature:  Agent signature

17. Witness name: Witness’ printed name

18. Witness signature: Witness signature

19. Approved by: Signature of approving supervisor    

20. Date: Month, day and year

